View and Apply for open job postings with the City of West Des
Moines

From the “View Open Positions” screen in Candidate Self Service you can view and apply for
open job postings in the City of West Des Moines. Once you have set your candidate code and
password, the Candidate Self Service page will be the first screen you view.
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Step One: From the
Candidate Self Service page
click “Click Here To View All
Open Positions”. This will
allow you to view open
employment postings.
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Posting Overview
* Posting Title : Intern Undergraduate ITS
Department : CM_INFO_TECH_SVC

City : West Daes Moines

Status : You can apply to this posting. Time Left :

» APPLY TO THIS POSTING

Posting Info :

Step Two - Applying for a job posting: Each job posting listed is a live link. Clicking on these positions
allows you to see each posting in greater detail. In this example, the Intern Undergraduate ITS has
been opened (blue arrows). Let’s say you have reviewed the Intern Undergraduate posting and would
like to apply. Please click “APPLY TO THIS POSTING” (red arrow).




You are about to apply for Intern Undergraduate ITS. Please confirm
that all information on your candidate profile is accurate before

continuing

Step Three — Completing the Application Process: After clicking “APPLY TO THIS POSTING”, a dlalog box
ting you are about to apply for a position. Clicking the “OK” (green arrow) b ~

your candidate profile to Human Resources notifying the City of West Des Moine:
interest in this specific job posting.




