
West Des Moines 
Solicitor/Transient Merchant Permit Requirements 

Solicitor 
 

Definition:  Any person who initiates or attempts to initiate personal contact with other
persons at or near residences or businesses, including upon private driveways, parking
lots, or public sidewalks in an apparent effort to solicit or attempt to solicit monies or 
orders for goods, services, subscriptions, or merchandise to be delivered immediately or 
at a future date. 
  
30 Day License: $100.00 application fee and $50.00 for each person actually soliciting 
 
90 Day License: $100.00 application fee and $100.00 for each person actually soliciting  
 
Issuance Requirements: 
• Completion of attached application 
• Photographing and Fingerprinting by WDM Police Department, 250 Mills Civic  
 Parkway -Tuesday & Thursdays from 2:00-4:00 p.m. 
• Personal Surety Bond in the amount $1,000.00 naming the City of West Des Moines as

                 obligee
       •     Criminal History Report from the applicant's state of residence

           (Iowa residents: Contact the Iowa Dept. of Criminal Investigation at 515.281.4776) 
 

Transient Merchant 
 

Definition:  Any person who engages in a temporary or itinerant merchandising business 
and in the course of such business hires, leases or occupies any land, building, structure, 
trailer or truck for the exhibition and sales of goods, wares or merchandise. 
 
License Fee: Application Fee $100.00 and  
   $20.00 for a one day license or $100.00 for a seven day license 
 
Issuance Requirements: 
• Completion of attached application 
• Photographing and Fingerprinting by WDM Police Department, 250 Mills Civic 
 Parkway -Tuesday & Thursdays from 2:00-4:00 p.m. 
• Personal Surety Bond in the amount $1,000.00 naming the City of West Des Moines as

                  obligee 
       •     Criminal History Report from the applicant's state of residence 

            (Iowa residents: Contact the Iowa Dept. of Criminal Investigation at 515.281.4776) 
       •      Obtaining a Temporary Use Permit - Issued by WDM Development Services-515.222.3630 
 

Charitable and Non-Profit Organizations 
 

Definition:  Charitable and/or Non-Profit organizations exempt from federal taxation. 
 
Issuance Requirements:  
• Completion of attached application 
• Under "Description of Merchandise" include description of proposed activity

      •     Payment of $100.00 application fee (unless exempted) 

All licenses are subject to a waiting period of five working days; Hours of  
solicitation in the city of West Des Moines are from 9:00 a.m. to sunset 



West Des Moines 
Solicitor/Transient Merchant Permit Application

Completion of this form is required for individuals and supervisors desiring a Solicitor or Transient Merchant Permit.  
The application along with  fees, surety bond, fingerprinting and photograph and DCI Background Check sent to: 
City Clerk's Office, 4200 Mills Civic Parkway, Suite 1A, P.O. Box 65320, West Des Moines, IA 50265.  515.222.3603

Organization Information
Name of Organization

Supervisor Contact

Address

City State Zip

Day Phone Cell Phone

Email Fed ID #

Solicitor/Transient Merchant Information
Full Name

Permanent Address

City State Zip

Local Address

City State Zip

Day Phone Cell Phone

Social Security #

Date of Birth Height
Hair Color Weight

Description of Merchandise:



List all felony convictions in your lifetime and any pending felony charges:

Charge

Location State Date

Charge

Location State Date

Charge

Location State Date

List all misdemeanor convictions in the past 10 years and any pending misdemeanor 
charges (excluding traffic offenses): 
Charge

Location State Date

Charge

Location State Date

Charge

Location State Date

rjacobson
Typewritten Text

rjacobson
Typewritten Text
Note: Failure to disclose any convictions may result in denial of your
application or revocation of your license.

rjacobson
Typewritten Text



List Last Three Places of Business:

Address

City State Date

Address

City State Date

Address

City State Date

Included with this application:

Criminal History Report - From applicant's state of residence (Iowa residents: Obtain from Dept. of Criminal 
                                                      Investigation, 215 E 7th Street, Des Moines, Iowa,  phone: 515.281.4776)

Surety Bond - $1,000 (Naming the City of West Des Moines as obligee)

Photo/Fingerprinting - WDM Police Department - Tuesday & Thursdays, 2-4:00 pm, 250 Mills Civic Parkway

Application Fee - $100.00 (along with respective fees listed below)

Solicitor Fee - $50.00 per individual (30 day) or $100.00 per individual (90 day)
OR

Transient Merchant Fee - $20.00 for one day, $100.00 for seven days
(All transient merchants must obtain a WDM Temporary Use Permit from the   
West Des Moines Development Services Department prior to issuance    515.222.3630)

$ TOTAL

I, the undersigned, hereby state that the information contained in this application is true.  I have been furnished with
a copy of the ordinance which covers solicitors and transient merchants and will conform to the articles of the ordinance.

Signature               Date

rjacobson
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